St Mary’s Church Rushden
Risk Assessment for Holiday Clubs and Craft Days
	Hazard / activity
	Risk
	Action
	Actual risk
	Date & signature

	Children arriving, may become separated from parents and wander off
Spills Slipping hazard

Accidental injury Falls, bumps, choking

Children leaving hall unaccompanied and going missing

Going over to Church where there are
steps, stone floors and  no child height hand rail

Activity in Church including dancing and music making. Stone steps and hard surfaces
Exiting Church and entering Church hall
Steps, stone floor, heavy door,  outdoor sloping path,

Hot food being prepared on site
Children escaping the hall when leaving at the end of the session
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	Staff member on the door registering children . Young leaders (4or5) greet children and take them to their groups
All spills mopped up at once. Mop kept just outside door

Children in small groups with two leaders. First Aid box on site. At least one leader has current 1st Aid cert.
Children warned not to do this. Young leasers staff both exit gates during outside play. Group leaders check group numbers regularly
Children accompanied by group leader. Warned not to run or push.
Children sit in pews with adult and young leaders. Dancing in aisles and on platform. Verbal warnings re steps.
Children kept inside until an adult is ready to accompany them across Church yard. 
Children not allowed in Kitchen. Kitchen staffed adequately.
Group leader staffs the door until all the children and parents have left.
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